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!,oryueHrupoBaHHafl rporleAypa CMK
AII CMIC Ynpaueuue AoKyMeurarluefi

1. OEJIACTb IPI,IMEHEHI4.fl I,I COEPA I.EtrtCTBILfl

l.l.Hacroquaq AfI ycraHaBJrr.rBaer
MeHeAxMeHra Kar{ecrBa KAI4
AoKyMeHrr.rponauHofi rpoueAypofi ),
MK.

rpe6oeauus K ynpaBneHuro AoKyMeHTaqueft cucreurr
u orrr4cbrBaer rrpoqecc CMK <ynpaueHue

xoroprrfi orHocr.rrcs xo6ecne.{uBarcrrluM npoueccaM C

1.2.An o6q:arerrHa n\ilfl rpuMeHeHr.r, Bo Bcex crpyrcypHbrx noApa3AeneHu, KAI4 s qacrr4
Idx.{efl TenbHocTr.r, css:aHuoft c y Il paBneH neM AO KyMeHraunefi .

1'3"Hacrosqaq Afl parpa6oraHa B coorBercrBHH c rpe6oaaHHsMH craHAapra I4CO 9001 :2015

2. HOPMATIIBHbIE CCLIJIKI4
B sacrosulefi lrl ucrroJrb3oBaHbr ccbrJrxu Ha cneAylotrlue AoKyMeHTbr:[Co 9000:2015 Cncreuu MeHeAxMeHra Kaqecrsa. ocHoeubre rroJroxe Hvrfl vcJroBapb
I4co 9001:2015 cucreurr MeHeAxMeHra Kar{ecrna. Tpe6on a,ufl.
flepevenr o6pasqon AoKyMeHroB Aenonpotr3BoAcrBa crpyKrypHbrx noApa3aenenrafi KAI4floloxeuue o6 Apxzne.

3. TEPMI,IHbI I4 OIIPEAEIEHI4fl

B Hacroqqefi lrl r4cnoJrb3yrorc, cneAyroulr4e repMuHbr r{ onpeAeJreHr4r:
{orynreHrupoBaHHaq uHQoprvraqna - :aQarccrpouunnu, Ha MarepfiirJrbHoM Hocr4rere uHQoprra at\ilA c
pe KBH3 HTaM H, rro3 BoJr, [o u_(H M l.t ee :a$ a rcoa po Barb.
floryuenr CMK - AoKyMeHr, onpeAensroutr.rfi CMK, npouecc ulvt KeflreJrbHocrb s CMK,
ycraHaBnI4Batoult'tfi [pl'IHul'Inbl, rpe6onauHr, rrpaBHJrra, nopf,AoK AerreJrbHocrr4 roJlxHocrHbrxnl4u H [oApa3AeneHl'Ift n CMK' a raKxe un,tenuluil peKBu3r4Tbr, rro3BoJrr]ouue
raAeHrra$ u qupoBarb, H axoA, rqy roc, B H eM r.r H Soptr auu ro.
3.nexrponuslfi 4oxymeHT - AoKyMeut', xpauruluircs s EC3A, B KoropoM aH$opruaur.r, npeAcraBJ,reHa B
3reKrpoH Ho-uuQpoaofi $oprnle.
cncrenra AoKyMeHTaIlIrH coBoKytHocrb AoKyMeHToB, B3aHMocBfl3aHHbrx no [pr,r3HaKaM
rlpoHcxox(AeHH'' Ha3HaqeHHr' BUAaH cSepsr AerrerbHocru, eAuHbrx rpe6ooauafi x rax oSopurlrrr.
{omyueurnpoBaHHafl [polleAypa - AoKyMeHr, ycraHaBJrusarouqr.rfi eguusrfi 4r.r acefi opraHH3aqH,nop'AoK BblnoJIHeHH.s npoueccoe CMK, noJIHoMoqH, H orBercrBeHHocrb AonxHocrHbrx nr4u 3aBbltloJIH'eMyrc AeflTeJlbHocrb' oIlpeAenc[ouyto ansoprrlaquoHHble floroKH [pH sgaaN,roAeficreaH
yqacrHl'lKoB coorBercrByrourl4x flpoueccoB' Kpornle roro, B {fl onucaHo B KaKHx AoKyMeHrax H KeM
Be'qyrc't 3arucvl) AoKyMeHTaJbHo tloATBepx(Aaroque Qarrst BbtnoJIHeHh, ycraHoBreuuurx rpe6o sauuit.
Ynpan,reHue AoKyMeHTaMrr - coBoKynHocrs AeficrsHfi no co:AaHglo, HcrroJrb3oBaHgrc, xpaHeHHrc ilyHHYTOXeHI4tO AOKyMeHTOB B OpfaHHsaLlt4H, OCyqecTBnsrcqkx AeJroByto AerTeJrbHocTb [JraHoMepHo Hs$Sexrr'rnuo' B IreJIsx Aora3areJtbcrBa npoBeAeHHfl AeJroBbrx (ynpanneuuecrcrx) onepaqnfi.Cncreua yIIpaB,'IeHuq AoKyMeHTaMH uHQopvaqnonnu, cHcreMa, o6ecneqHsa1gqas c6op
AoKyMeHToB (ax'rroveune AoKyMeHToB e cucreruy), ynpaBneHue AoKyMeHTa6yt, L,t llocryfl K HHM B
TeqeHHe BpeMeHH.

EAHHaq crcreMa sJIeKTpoHHol-o AoKyMeHroo6opora (EC3{)-opraHH3auHoHHo- rexHHqecKa,r
cHcreMa, npeAcraBrstouag co6ofi coaoxynuocrb ttporpaMMHoro, aH$oprraaqr,roHHoro H aflnaparHoro
o_6ecneqeHus, peanH3yloura, xpaHeHr.re a o6pauteHhe'3ngKrpoHHbrx AoKyMeHToB.
I4ngercupoBaHle - npouecc npocraB,'IeHus ycnoBHbrx o6o:Haq euuit u cocraBreHue yxa:arelefi,
cJlyxauux AJrfl ynpoueHu, AOCryna K AoKyMeHrana r.r (arn) r.rHQoprraaquu.
Il4euruQuxaqtlr - oroxlecrBJreH ]te.



.(oxymenrnpoBaHuar rporleAypa CMK
AII CMI( Ynpauenne AoryMeuraqnefi

llncrpyxqus - cneLlHaJlbHoe nouatoBoe ttorcHeHHe BbrnoJrHeHHr paoorrr uJil4 3apaHur. I4Hcrpyxqur
'BJl]ercfl 

c[paBor{HblM MarepI4tuIOM An, corpyAHHKOB, KOTOpbTM [peA[HCaHo BbtnoJrHeHHe pa6or.Hucrpyxqnr AoJIxHa coAepxarb qerKue rroJroxeH,r, Koropbre noHrrHbr BceM corpyAHHKaM, .rro6sr
BbtnorHHTb rpe6oaauur coorBercrByrorr1ero orAeJra. Hucrpyxqur _ 3To rcoporrlrE AoKyMeHT,cocrosullrfi ae oAHofi HJIH HecKoJIbKHx crpaHurr. rlpu n"o6*oarroarr, 

-rr.rfyKuH, 
ruoxer 6s*sBbrnoJrHeHa a $opmare [poueAypbr.

K'raccuQarall,q - cHCTeMarHqecKarl HAeHruQnxaurr x ynopflAorreHke AoKyr\4eHroB rro KareropHrM BcooTBercTBHH C rorHqecKH CrpyKTypHpoBaHHbtM14 ycJ.roBHrMH, MeToAaMH H npoueAypHbrMH npaBfi Jtaflu,npocraBJreHHbrM H B x,racca$a xarope.
Perncrpaqun - 4eficraue no [pHcBoeHHro AoKyNreHry yHHKTLIbHoro aAeurusuKaropa np, ero BBoAe BcHcTeMy.

Marpuqa noJlHoMotlufi u ornercrBeHHocrrr - ra6ru.IHar $opua npeAcraBneuprg o6te Ma HxapaKTepa [oJIHoMorrHfi H orsercrBeHHocrr4 AoJrxHocrHbrx n14u o6puroruraronoro yqpexleH,f, npH HxcosN4ecrFrofi AerreJrbHocru e CMK.
Buerunufi AoKyMeHT - KoHrpoJlHpyerusl[ AoKyMeHr, BbrrryureHHblfi aue KAH, u ucnorssyeurrfi sAesreJrbHocrn KAH B COOTBercreuu c rpe60BaHHrMH 3aHHTepecosauuofi aroporri.BnyrpeHunfi 4oryrvreur - KoHrpolupyerrrsrfi .qoKyMeHr, co:AaHssrfi H pacnpocrpaHdunsrfi lro6sluorAeJIoM KAH, xax BHynpH opraHu3atrt4u, TaK H AJrf, uc,tonb3oBaHafl nocraBrquKaMg ycJryr.
{ot'cyneHraqun - uHQopMal-(H, B nHcbMeHHoM BHAe, Koropas paccMarpr.rBaercs KaK ueo6xoAl.*ras AlsorlpeAeneHH', H BblnoJIHeHH' aAMHHHCTpaTIBHbtx tUlH O[eparIuoHHUrX O6rgauuocrefi. 4oryrr,reuralurMOrI<er 6srrr npegcraBJreHa KaK B gJreKTpoHHOM, rar n GynaxuoM BHAe.
Konrpo'nupyeustfi AoI(yMeHT - AoKyMeHr, xoropsrfi roArluHrercr rpe6oaauvtsu KAVI no KoHrpoJrrocoAepxaHHr, peBil3H14, Ony6ruroaaHHr, pacnpocrpaHeHHr, AocfynHocrH H xpaHeHHfl.craryc peBH3vA KaxAoro AoKyMeHTa AorxeH orcrexHBarbcq orBercrBeHHbrM orAeJIoM, cHcnoIIb3oBauuena CnucKa BHyTpeHHHx Aor(yMeuToB oTAeIa. [epuoAuqecKH 3Tor cnHcoK AoJrrxeHo6uogrstucg.
Jlncr cor'nacoBaHHfl AoKyMeHTa - crpaHhua BHyrpeHHkx AoKyMeHToB KAH, Aln Koropbrx Heo6xoAuuo
corJ'lacoBaHHe' 3ro nHcr coAepNur (rax rr,tununaynr) rp, puaa"ru: Ken,t nogroroBreHo, Keru nposepeuo,Kena o4o6peso. B Hercoropbrx Aoxynaeufax ogo6p"rre *o*ar HaxoAHTbcfl ru6o Ha orAeJrbHoM Jr,cre,lu6o ua rHryJIbHoM, B 3aBHcHMocrH or ycraHoBneHHslx rpe6onauufi r KoHKperHoMy AoKyMeHTy.Ha4ropHrrfi opraH - optaHH3aukr, onpeAenreMa, rocyAapcrBoM rtrfl BbrnoJrHeHH, HaA3opHbrx
Syuxqufi' Koropa' H3Aaer npaBHna H HopMaruBHure rpe6ooaHHs B rreJrrx o6ecneqe,us 6eeonacHocr,rroJreroB H aBHauHoHuoft 6esonacHocru.
corlacona,lre AoKyMeHTa - noATBepxAeHHe Toro, qro AoKyMeHT coorBercrByer rrpHMeHHMbrMrlpaBHJIaM n rpe6oaaHuflM BH),rpeHHHx npol(eAyp, HyxAaM orAeJra n KAVI, 14 lo3roMy uoNer 6urrsrrpH3HaH o$nqraalrno npHMeHHMbrM.
vqeono-meroAl{qec*afl AoKyMeHTauIrq - roI(yMeH Tarfvfl, pernaMeHTupyrorqar npoueccbr
rapaHTur.r KaqecrBa n o6pa:o aarelsu ofi AerreJrbHocrrz.
flpulteuauze - K yue6uo-ueroA,qecKofi .qorcynrerrraua,, orHocflTcfl: o6pa:onareJrbHbre
[porpaMMbIo yue6nrte nJlaHbl a pa6oune rtporpaMMbr, yue6Hrre rpaSuxa, MeroAr.rqecKHeHHcrpyKIIHI4 (pexoueuAar\Lrht) tto rtpHMeHeHHro rexHo,rorufi o6yveHur vt oueHKrr suaunfrcryAeHTOB, yve6Ho- MeroAHqecKHe KoMnneKcbr no HanpaBneH VflM Vt r.n.
Ynpaa.neHue 3a[ucqMn - 3anucH, H3JroxeHile $axros AJu4 Apytafl rlH$oplraqr,rr, Koropbre HMercTorHoueHae K KpHTepillM ayLura u Moryr 6srrs npoaepeusr.



.(oryrvrenrupoBaHHafl rporleAypa CMK
ArI CMI( Ynpan.nenue AoKyMenTaqnefi

4. OEO3HATIEHIIfl u coKpAIIIEHI,I.fl

B uacrosqefi III [crroJrb3oBaHbr cneAyroulr4e o6o3Har{eHrd, Lr co6parqeHr.rr:
AfI - aoxyMeHrHpoBaHHUr rpoqetypa
{}I - 4o,rrxHocrHa, r.t Hcrpyxrlrz,
KAI{ - Kupruscxzil asuarruousrrfi uncruryr ulr.14.A6lpauuoaa
Oy - o6pasoaareJ'rbHoe yqpexAeHHe
ACMI( - AoKyMeHT cr.rcreMbr MeHeAxMeHTa KaLrecrBa
Ilo.tururca 

- floluruxa e o6racru Kar.recrBa o6pa:oaaHna
Marpuqa - Marpuqa rroJrHoMo .rufi u orBercrBeHHocrr.r
PK - PyronoAcrBo no KaqecrBy
PII - pa6ouarr uHcrpyKrlu,
M}I-preroluqecKr4 e r{HcrpyKu}ru
llporparrvra - rporpaMrraa parpa6ornu .{CMK
IgC - rocyrapcrBeuusrfi o6pasonarelsssrfi craHAapr
BHI -nnyrpeHHr.re HopMarr.rBHbre AoKyMeHTbr
KA - KoppeKrupyroqre Aeficrsuq
H{ -nopnaarr.rBHa;r AoKyMeHTaur.r,
fI[ -upeayrpexAarouue Aefi creuq
PII -pa6o.la, HHcrpyKrlr.r,

OPA - opraHH3arruoHHo-pacnoprAHTeJrbHa, AoKyMeHrauHs;
llp - nepeuens;

ll.n - nlan
tIA - rpeAyrpexAaloque Aeficrsns;
CMK - cucreMa MeHeAxMeHTa Kar{ecrBa;
yMA - yue6uo-ueroAr.rqecKas aol&rueu rarJufl;
yOA - yue6uo-opraHx3arluoHHa, IoKyMeHrauHq;
O - Qoprvra



.(onymenrnpoBaHHas nporleAypa CMK
AII CMI( VnpaueHue Aor(yMeHTaquefi

5. O E III I,IE IOJI OXE HI4fl
5.l.IIasHaqeHrre trporleAypbr n o6.nacrr rrpHMeHeHHfl
5'l'l'Hacro'urafl npoueAypa onpeAeJ,fler B,rbr AoKyMeHrauHH, ocH.BHbre rpe6oaauun r Qopue,coAepxaHHlo H H3JroxeHHlo AoKyMeHToB, optaHk3aUHto , nopsAol( npoBeAeHH, pa6or uorBercrBeHHocrb 3a ynpaBreHHe AoKyMeHraurefi a KA14
{auHar npoueAypa paccN4arpHBaer:

yrBepxAeHHe AOKyMeHToB Ha coorBercrBile ycraHoBreHHsru rpe6ooaHH,i\4 Ao HX yrBep)r(AeHH'
AJL HCnOJrb3oBaHHr;

aHadtr3 H a(Tyuu3aqurc (aHeceuue penu:nfi) no rrrepe ueo6xoAnnocru H rroBropHoe yrBep)rqeH,e
AOKyMeHTOB;

o6ecneqeuue u4eurrQuKaqr4 H H TeKyr{ero craryca peeuzwi,rAoKyM eHroB;
o6ecneqesue HanHqHfl (.locrynHocrn) aeficreyrculux peausufi HcnoJrb3yeMbrx AoKyMeHToB BMecTax Hx npHMeHeHHr;
o6ecneqeuue HAeHTH+HRaLluH AoKyMeHToB BHeuHero fipoHcxoxAeHHr, o[peAeJreHHbrxopraunaaqnefi KaK Heo6xoAtzNtule Arfl nraHHpoBaHHq a 

' 
QyHrcuraoHHpoBaHH, CMK uAerreJrbHocrr4 noAprBAelesufi KAH r,r ynpaBneHx, nx paccsllxofi;

npeAorBpaqeHue HenpeAHaMepeHHoro ucnoJrb3oBaHHfl ycrapeBr.xr4x AOKyMeHTOB, OCTaBJreHHbrx
Am KaKHx-Jra6o qeleil;
Hacroruraq AoKyMeHTHpoBaHHa, npoueAypa oflpeAe,']rer nocJreAoBareJrbHocrb AeficrsHfi IIoynpaBJleHllto AoKyMeHTauueil o6pa:oaarerbHoro yt{pexAeHkr, a raKxe ycraHaBnHBaer eAr4Hyro cHcreMy

AoKyMeHToo6opora Bo Bcex crpyKrypH br x noApa3Ae,le H H, x.
5'l'2' loxyMeHr,poBaHHa, npoueAypa C_MK cnclco6c,nyer iroc'r,xeHHrc coorBercrB,, rpe6oaaHurunorpe6urereil, yryu rueH H lo Kaqecrea la o6ec neqeH r to no4roro rn, KaApoe.5'l'3' Ka)IcAoMy H3 npoueccoB KAh, BK,'tloqar 3ranbl nraHkpoBaHH, KaqecrBa, ynpaBJreHue KaqecrBoM,o6ecneqeHue KaqecrBa, [oATBep)I(AeHHe H ynyqueHHe KaqecrBa coorBercrByror cBoH AoKyMeHTbr.5. 1 .4' Hacroruraq ArI orpeAerqer seo6xoAuuue cpeAcrBa ynpaBneHr,r, 4oxyueuraquefi .
5. I .5. Hacroaular [fI ycraHaBJraBaer:

eAHHyro crpyKTypy 4oxynaeuton CMK;
$opusr, npaBuna o6o:Haqe,ur, o$opnle uun, pazpalorKH, npoBepK,, aKryaJr u3a\st4,
yrBepxqeHHr, yqera H paccbtJrKH AoKyMeHToB CMK;
nopflAoK y[paBJleHH' AoKyMeHraMrz CMK, B roM qacre rpe6ooauur K crpyKrype a
o$opiureuulo AoKyMeHros CMK.

5'l'6' I{elr uacrorrqefi npolreAypbt - cBoeBpeMeHHoe o6ecneqeuue noJrb3oBarerefi (cor-pyAHHKoB ,cryAeHToB, clyurarelefi KAH ) arcrya.nr.rupoBaHHbtMH AoKyMeHTaMH CMK, rpeAorBparqeH7e
HeIIpeAHaMepeHHOrO HcnoJ.rb3oBaH]rs ycTapeBrxHx AOKyMeHTOB.

5.2. O6.nacrb rrptlMeHeHHfl
5'2'l' Hacroflua' AoKyMeHTHpoBaHHa, npoqeAypa ,Bnflerc, qacrbro c,creMbr MeHeAxMeHTa KaqecrBaKAH u o6ssarersna Arur npHMeHeHH! Bo Bcex crpyKrypHbtx noApa3AereHurx. -lpe6onaHur 

4aHHofinpoueAypbl pac[pocrpaH,erc, KaK Ha 6yrraaxHsril , raK H Ha 3reKTpoHHurfi 4oxyiueuroo6opor.
loryrraeural\Lts H sanucu orAena 6yxranrepr.r, He BKJrroqalorcfl B AaHHylo npoqeAypy nonpHqHHe HcloJIb3oBaHHf AoKyMeHTalIHH, peFnaMeHTHpoBaHHo 3aKoHoAaTeJIbcTBoM Kstprsr:cxofPecny6rarcu.
Tpe6oaaHnx AaHHoro AoKyMeHra o6s:arelsubt AJrr

corpyAHuKos KAH.
Bcex noApa3AeleHnfi, AoJrxHocrHbtx Jrr.ru H



{orcymenrupoBaH Hafl rporleAypa CMK
AII CMK Yupaueuue AoxyMeHTaunefi

5.3. Onucauue rpoueAypbr
5.3.1. Crpyxrypa AoKyMenraruu CMK
crpyxrypa AoKyMeHrauHn cMK cocro,r uz 6-ruypoaHefi: nepasrfi, nropofi, rperzfi,veraeprrrfi, nsrsrfi a uecrofi.
Irepnslft ypoBeHb -AoKyMeHrauh, no y,,paBneHn,o KaqecrBoM co cropoHbr pyKoBoAcrBa:

noJrHrHKa H rreJrH pyKoBoAcrBa KAH e o6racru KaqecrBa;
pyKoBoAcrBo rro Kaqecray (pK);

,{orcyueHru nepsozo ypo1Hz Aa[or orBerbr Ha cJreAy}or.uHe Bonpocbr: KaKHe qeJril B o6lacr.aKaqecrBa craBHT pyKoBoAcrBo KAH' KaKHe 3altarlu npn 3ToM HaAo peuuTb H KaKHM o6pa:orqyrlpaBJlflTb Ae'renbHocrbto, HarlpaareHFIofi Ha An, AocruxeHr4, nocraBJreuHux qelefi.
Bropofi ypoBeHb - AoKyMeHTaqH, ,,o ynpaBneHHro Kar{ecrBoM co cropoHbr nepcoHaJra:

- ru - AoKyMeHrHpoBaHHbre rpoqeAypbr yrpaBneHr,, npoueccaM, cMK KAH
- l4K - raHf,oprrlaqr4oHHbre Kaprbr npolleccoB.

.(or<yveHrrt smopozo yposHt Aalor orBerbr Ha Boflpocbr: KTo, rAe, B KaKoM rropflAKe, HaocHoBaHHIz KaKHx AoKyMeHToB, [pH nsanvogeficrBHu c KeM, B TeqeHHe KaKoro BpeMeHH BbrnoJrHrerrpe6onannr cMK n KaK 3To AoKyMeHrnpyerc, B paMKax pean,,3at\vl. noJrr4Tr4KH u uereil s o6rac.r,
KALICCTBA.

Tperufi ypoBeHb - AoKyMeHrbr no nnaHkpoBaHHrc Kar{ecrBa:
AoKyMeHTbl' ycraHaBnilBarcuHe rpe6oaaHrR K nnaHHpoBaHHK) AeflTerbHocrh KA14.
noApa3Aenesu il, orAel rH brx Hc nor H ure,refi :

nraHbr pa6orsr KAH: crparerr4qecKHe, oneparnBHbre;
[JraHbr paOorsr crpyKTypHbrx noApa3Ae rcauil;
nJraHbr no HanpaBneHHrM .qerreJrbHocrr.r (y.re6Hofi, Hayvuofi,
rJraHbl pa6orsr corpyAHr.tKoB (uulusulyalsHsrfi nJraH
Kyparopa H Ap.).

Bocnr4TareJrsuofi n 4p.);
trpeiloAaBareJrr, nJ]aH pa6orsr

.(orcyn,'eHrst ,,o nJIaHhpoBaHHrc KaqecrBa B coorBercrBHH c ycraHoBJ]eHHbrMH rreJrrM, Bo6lacru KarlecrBa onpeAenfllor ueo6xo4r,tuue 4eftcrBhr, orBercrBeHHocrb 3a BbrnoJrHeHHegeficrauil, cpoKu u Heo6xo4zMbte pecypcbt.
.(oxyiraeHrst ,mozo yposHz AarcT orBerbr Ha caeAyloulue Bonpocbr: KoMy, KaKHe pa6orsr H B KaKHecpoKH nnaHHpyercfl rlpoBecrH Ha ypoBHe KAH s uertoM, B KaxAoM noApa3Aene HktLt, a raKxe
KaxAoMy HCnOJlHtlreJIlo An, peant3at\t4u noJ[4Tr4KH a qeleil e o6racrH KaqecrBa.rlernepruft ypoBeHb

AoKyMeHrauus, o6ecneqHBarourafl ocyruecrBresHe npoueccoB l{ y,,paBJreHHe hMh:
opraHH3aUHoH Ho-pac nop,rAHren bHa, AoKyMeHra r ran (Op[) _ npvt xa:ut, pac nopfl xeHHfl ;opraHH3aqHoHHo-npaBoBafl AoKyMellrauHfl (OtlA) ycraB, IrpaBhJra BHyrpeHHero
pacflopflAKa, KorreKrHeHstfi aoroBop, opraHH3auuoHHafl crpyKTypa, ura,rHoe pac1114caHHe,
noJIoxeHI4' o crpyKrypHbtx rtoApa3AeneHHrx (ncrl), AoJrxHocrHbre uHcrpyrcauu (!v1),
Marpl'lqa noJlHoMotll4fi a orsercrBeHHocru, noloxeHn, no BHAaM AeflTenbHocrg OgD.MeroAHqecKHe HHcrpyKquu (MH), pa6ovue HHcrpyKuHw (pl4);
yue6uo-opraHH3arrlroHHa, (yoD u yve6Ho-MerorHqecKas AoKyMeHrauhr (yMD
nporpaMMbt yue6nslx AI4cuHttJIHH, npaKTHK, MeroAr4qecKHe HHcrpyKur4H rro BaAaM
o6pasoearelsHoil AerrenbHocrt4, MeroAuqecKue peKoMeHAaqHH no H3yqeH14rc yve6Hrrx
AHCUHnnT{H;

BHyrpeHH" TexHl4qecKa' AoKyMeHraqua (BT!) - nacnopra, 14HcrpyKuLtu so 3Kcuryararlul4
o6opy4onaHHr, ycraHoBoK, pyKoBoAcrBa rroJrb3oearerefi ,r6opnoulroHHbrx clrcreM u fip.;
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AoKyMeHrauH, no o6ecneqeHurc flpoUeccoB, a raKxe By3a B UenoM _ KaAposag (npurcassr,
JrHqHbte AeJra, 3aflBJreHilfl, rpyAoBbte KHHxKH, XapaKTepHCrHKH. rpyAoBbte AoroBopbr r.r r.a.).
QuHaucoear (a cooraercrBHu c HopMarHBHbtMH AoKyMeHTaMH rro opraH63aqnu QuHaHcoBoronJIaHHpoBaHH,' 6yxra-lrepcxoro yqera u orverHocra), AoKyMeHTauHr ro y[paBneHH[o
MaTepHiur bHo-TexHHqec KH M U pecypcaM H.

flot<yn,'eHrst uemqepmo?o ypoBHe Aalor orBer Ha Bofipoc KaKHe HMeHHo rpe6oaauur K npoAyKrrn,,
npoueccaM KoHTpon, r,t Hctr btraH H fi cleAyer HeyKoc H HTeJr b Ho Bbr noJr Hrrb.
Ilsrslfi ypoBeub - sro 3arrlrcu pr AaHHbre no KaqecrBy.

3anucu H AaHHbte no KaqecrBy - AoKyMeHTbr, coAepxaulHe AocrHrHyrbre pe3yJrbrarbr r{nu
cBHAereJIbcrBa ocyulecrsrelrHofi AerreJIbHocrH AoKyMeHTbr rto noATBepxAeHHro H ynyqrxeHH]o
KaqecrBa coAepxar oneparHBHble orqerHbre cBeAeHHr o KaqecrBe (xaxne-lu6o pe3yJrbrarbr HJrH
cBHAereJr bcrBa ocyulecrere Fr uofi gemel tHocru) _
K Huu orHocsrcr:

nepenr4cKa C BHetllHItM H OpfaHH3aUHrMH;
clyxe6Hure nHcbMa;

cIIpaBKH;

yHraSr.rqupoBaHHbte Qopvrsr (O);
BeAOMOCTH, IpOTOKOJ|bt, aKTbt, oTqeTbt u T.n.;
xypHirJtbl (perncrpaquoHHbte u pa6oune), 3arjerHbte KHllxKl4;
AHTIJ'IOMbI, IIPUJIO)I(EHH' K AUNNOMAM;
pe3yJlbrarbt aHaru3a CMK co cropoHbt pyKoBoAcrBa;

loxyuenrtr no yryqueHHlo KaqecrBa:
pe3ynbrarbt BbrnoJrHeHH' KoppeKrHpyrot{Hx H

rpeAynpexAaroutux Aei4crsuil (K! a II$;
reper{HH scex sxaos (flp).

.{oxyueursr flrroro ypoBHq Aalor orBerbr
BbrnoJtHeHHe pa6or B ycraHoBJ,reHHbtx
coorBercrBua c rpe6onaHtflMt CMK, a I

ynpaBneHHr.

r Ha cJreAylourHe Bonpocbr: KaK AoKyMeHTupooarr $axruqecKoe
Sopuax, qeM fioArBep)r(Aaercfl Saxr aslnonHeHus pa6or n
KaKHM KaqecrBoM Bbrno,'rHeHbr pa6orul, KaKoB craryc o6rercra

Illecroft ypoBeHb - BHerrrHrfl AoKyMeHTarI[q:
HopruaruaHo-npaBoBa, AoKyMeHral(nr (HII!) - Me)rqyHapoAHbre H MexrocyAapcrBeHHbre

corJlaueHH', craHAaprbl, 3aKoHoAareJ'lbHble arrur KP; yKa3br H pacnopflxeHHfl, ttpHKzBbr, pacnoprxeHHfl,
HHcrpyKTHBHble nHcbl\4a H Apyrr're AoKyMeHrbt Mnttncrepcrsa o6pa:oaauur r HayKli Kp,focyAapcreeHHoro areHTcrBa rpaxAaHcKo fi aauat\uu npH Ka6uHere MuHucrpon Ksrprul:cxofi
Pecny6lnrcu, [ocraHoBJIeHAfl t4 pacnoprxe]rur [lpanrre,rbcrBa KP s o6racrr o6pa:oeauHr, AoKyMeHTbropraHoB BJlacru, KoHTpoJts H HaA3opa (s r.u. e o6,lacru xauecrea), JrHueH3H14. cBHAereJrbcrBa;
HopMarHBHas AoKyMeHTauus (t'lA) - rocyAapcrBeHHar h HauuoHanbHar: TexHuqecKhe perJlaMeHrbr;
rocyAapcTBeHHbre cTaHAapTbl rro HanpaBJreHHrM noAfoToBKH ;

.{oryrrleHrll uecroro ypoBH, Aa}or orBer Ha Bonpoc KaKue rpe6oaaHur 4eficroyrcqero
3aKoHoAareJlbcrBa I'I ycraHoBJleHHble HopMbl H [paBHJIa ueo6xoAl,ttto BbrrroJrHflTb rrpn ocyuecrBJreHH6
o6pa:oaarelrsofi rz HayvHofi AerreJr bHocra.

ocHosHoe'rpe6onaHae K AoKyMeHTaM no nJraHHpoBaHr.rlo, ynpaBJreHHrc H o6ecneqeHHro KaqecrBa(nepaslfi, eropofi, rperufi, uerneprulfi u ruecrofi yposHn) - o6ecne.reHae r4x nocrocHHoil flpyroAHocrr,r
flyreM aKryanH3auru (cnoenpeMeHHoe BHeceHHe usureHeHrfi).

K goxyueHrau IIo noATBepxAeHHIo 14 yryr{ueHurc KaqecrBa (nrrurfi ypoaens) ocHoBHoe
rpe6oaaHvt e coxpaHHocrb AaHHbtx Anfr o6ecneqeHl, npocJrexuBaeMocru 14 Aocryla An,nocJleAylolllero aHaJIH3a (aoauoxuo crarHcrHqecxofi o6pa6orru). loxyn,teurur CMK nepBoro H Broporo
yponueft pa3Meularcrc, B pexuMe orKpbrroro Aocryna Ha _caftre KAH.
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S.4.Craryc r ypoBeHb yrBepxAeHr.tfl Aor(yMeHToB
Craryc a ypoBeHb yrBepxAeHHs AoKyN4eHra CMK onpeAerrlorc, noJroxeHileM

uepapxHqecxofi crpyxrype AoxyueHTa\ut. vpoaeus yrBepxAeHn' AoKyMeHroe cMKradlnue l)
AOKyMeHTa
(npuae4err

Ta6ruua I

B

B

Yponeur yrBepxAenrrs Aor(yMenroa CMK

Horvrep

nht
Hon,rep

ypoBHfl
HaHNaeHosaHr,re

AOKyMeHTa
Oprau npauauaroulnfi
AoKyMeHr (peueHue)

,{olxHocrHoe Jr14rro,

yrBepxAaroulee

AOKYMCHT
I I floluruxa H ueJru

pyKoBoACrBa a o6racra
KaqecrBa, PyxoaoAcrso no
Kar{ecTBy

Y.reHsrfi Coser, OKEII s
CraH4apron I4KAO

lapexrop KAH

2. 2. AU, HK npoueccoB CMK
KAH

OKEII r ClauAaproe 14KAO lrapercrop KA14

3. 3. !orcyn,teHrur,
ycTaHaBJil4BSrOU_tre

rpe6osaHur r
IInaHHpoBaHHto

AerreJrbHocra KAH ,

no4pasgeleunfi,
orAeJIbHbrx llcnonHnrelefi

Yqerrslfi Coaer, OKBII
CraHAapros 14KAO

/[npercrop KAH

4. aJ. IIlaHsl pa6orsl KAH:
cTpaTenHqecKHe h
onepaTHBHbre

Yqesrrfi Coser lupexrop KAI,I

5. 3. lhaHsr pa6orsr 
o

crpyKrypHbrx
roApa3Aen e nufi uucruryt a
(uuuonslx KoMHccHfi,,
xaQeaR)

V,{eFrsrfi coBer
3aceAaHHe xa$e4psr,
uHx,roeofi KoMHccr.tH

lapexrop KAH

6. J fllauut no Ha[paBneHHnM

AerTer b Hoc^r h nHcT uTyT A
(yue6uofi , uero4auecxoil,
uayuHoil, socnilrar. l.t Ap.)

V..reHsril Coser lraper<rop KAh

7. 3 fhassr no HarrpaBreHHrM
ACSTCJIbHOCT14

crpyKrypHbrx
no4pasgeleHnfi
(yve6nofi , ueroguvecxofi ,
Hay,ruoil, gocnHrarerrHofi
H 4p.)

HET Ypoaeus
yrBepxAeHHfl
ycTaHaBJrHBaeTcs no
npHHaAJrexHocTl,r

8. J OP! (npura:sr,
pacnoprNeHur)
vHaTVryTa

HCT VponeHs
yTBepxAeHHs
ycTaHaBJ'I14BaeTc, no
rrpHHaAnexHocTH

9. 4 OP! (npnrca:ur, HCT YpoaeHs
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pacnoprxeHrr)
HHCTHTyTa

yrBepxAeHH'
ycTaHaBJrHBaeTc, no
npuHaAnexHocTH

10. 4 OfI.{ - ycraB, rpaBaJla
BHyTpeHHero
pacnoprAKa,
opraHH3aUHOHHa'

crpyKrypa, urarHoe
pactIHcaHHe nHcTHTyTa
MarpHqa
nOIHOtttO.{tIfi 14

OTBETCTBEHHOCTH

Yqelrurfi coeer KAI,I [upercrop KAI,I

ll 4 |ICI-I, nxo4rulero B

crpyKrypy Apyroro
floApa3AeneHH,

HET Pyroao4urels
BbruecTorulero
nor'Ipa3AeneHHfl

t2. 4 !H npopenropoB,
pyxosoAHrereft
noApa:4e,reHuil,
HeIIocpeAcTBeHHO

noAqHHeHHbrx AHpeKTOpy

HET !upexrop KAh

12. 5 Orqerst o BbrnoJrHeHHH

AerTeJrbHocTH Ha BCeX

ypoBHsx ynpaBneHH,r
HHCTHTTa

Vpoaeus yrBepxAeHil,
ycTaHaBJrHBaeTC' [O

IIpHHaAJlexHocTH

VpoaeHs
yrBepxAeHrrt
ycTaHaBJrhBaeTcs no
IIpHHaAJrexHocTr,l

13. 5 Orqerul no pe3yJrbraraM
BHyTpeHHHx ayAHToB

OKEII u CraHAapros HKAO 3as.OKE[ a
CraHgaproo HKAO

14. 5 .loxyueHrsl no
yryr{ ueH H }o KaqecTB.a :

pe3yJr bTaTbr Bbt rroJl HeH Hrr

IIKA

OKEII u CraH4aproe HKAO 3as.OKEll r
Craugapros I4KAO
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6.yIrpABJrEHI,rE AOKyMEHTAIIT4B r;t CMK

6.1. Ynpan.neHHe AoKyMeHraquefi
Ynpaueune AoKyMeHralluefi aHyrpu roApa3Aeneuufi ocyuecrBJrfler pyKoBoAHreJrb noApa3AeJreH,flt4t1u sagsaqeuHsrfi orsercreeFrusrft 3a cMK noApuagar"nrr. rlepeveur AoKyMeHTOBycraHaBJIHBaerc' B coorBercrBl'lH c HoMeHruIarypofi Aen H npunoxeHHflMH,trp7BeAeHHbrMH a pK.
Ilpweuauue ' llpu ynpalreHuu dorcyueumat4ueit pyxoeodcmeynmcn uacmon4eir !il, nepevnetr
o 6paa qoe d orcytt e u moo d e n onp ous a od c mo a.

OrsercrseHHocrb :a paspa6orxy,
cooTBeToByroutt4x oTAenax, cofJracHo HX

OxoHqarelsHa, orBercrBeH Hocrb
KOTOpbtM AoKyMeHT npHHaAnexHT.

lepecMorp l4 o6uosreuue scefi AoKyMeHTarrut4 ile)KAT Ha
o[epar.IHoHHurrl norpe6HocTfl M.

3a coAepxaHke AoKyMeHTOB Hecyr pyKoBoAHreJlH orAeJroB,

HsNaeHeHilq (pesnsrau) AoJIxHbt npoBoA,rbcs no Mepe ueo6xoAr.rlro er1 Arfl roAAepxaH[,
aKTyanbHocrn uH$opnaauHH H coorBercrBun npHMeHkN4br\,r riopMartlBusrur .rpe6oBaHHrr\1.

orae'r, [oAroraBJIHea]oulHfi AoKyMeHT Hecer orBecrBeHHocrb 3a onpeAeJIeHr,re ruu,cofJlacoBblBarc[rHx AoKyN4eHT, npoBeprloulHx H yrBepxAitloulnx , a raKxe OTBeqaer 3apac[pocrpaHeHHe AoKyMeHTa KaK BHyrpl4 KA14 rax h BHeIIHHM 3aHHrepecoBaHHbl\4 cropoHaM.

6.2 Cralun ynpaBJreHufl AorcyMeHramu CMK
onpeAeneHHe rpe6osaHafi x 4oxyrrleHraunH;
nJr aH H po BaH ue paspa6orKu H aKryaJr wsat_\Hu Ao Ky M e Hro B ;
paspa6orr<a H corJracoBauue !CMK;
aHUrH3 AOKyMeHTOB Ha npeAMeT nx aAeKBaTHOCTH;
BBeAeHHe s AeilcrsHe u o6ecneqeHHe noJlb3osarerefi aKryanbHbrMH KorrHflMH, a ra6xe
npeAcraBreH He AaH Hof o Ao KyMeHra B ocHoBHorrr safi n o nona-cepBepe KA H ;
KoHTpoJrb r.l roAAepxaune n pa6oveM cocrorHHr.r !CMK;
aHart.n3, aKryiurH3auu, H nepecMorp AoKyMeHToB, a raK xe HAeHTHOHKaur4s H3MeHeHHfi eAoKyMeHTbr; 

u

apxnBHpOBauue (onpegeJreHHe Mecra xpaHeHHr, CpoKoB XpaHeunr, ler).
orMeHa, H3'r,rrr,e y nonb30Bareteil n yrv1il,3au.hfl ACMK. ),rparHBruHx cHJry.

Ynpaueulte oP! ocyurecrBrflerc, B coorBercrBna Tanosoil r.rHcrpyKuaefi no leronpoH3BoAcrBy BKltprst:cxofi Pecny6,ruxn llpannrerbcrBa Ksrprslsucoil Pecny6,rr.rKH or 3 naapra 2020 romNo 120).
ACMK 

'BJLlorcfl AoKyMeHraMk BHyrpeHHero [oJrb3oBaHHs. !4r :aulurrr AoKyMeHrauHH
HCrroJr b3yroTc, cJreAyrcque IIpHeM br :

xpaHeHHe AoKyMeHToB rloA KoHTponeM Aocryna K HHM H perHcrpau uefi ux MecroHaxo)r(AeHHfl;
Aocryn B ocHoBHoM $afinoaou-cepBepe KAI4 ro,rsxo An, corpyAHr4KOB KAH;
ofpaHHqeHr.te npaBa KOIIHpoBaHH' AOKyMeHTOB.

6.3.IllaHupoBaHre parpa6orxu ACMI(.
flporpar'ln,ty pa:pa6orrcu ACMK Ha roA Qopn,tlrpyrcr Ha ocHoBe:

rpe6ooauuil craHAapra HCO 9001;
3aKoHoAareJrbHbrx H HopMaruBuux rpe6onaHnft
rpeAJroxeHH ft pyr<ono4rarelefi ;

pe3ynbraroB Aua.nu:a CMK co cropoHbl pyxoBoAcrBa;
peKoMeHAauui r npeAloNeHufi no pe3ynbraraM BHyrpeHHHx H BHer.rrHHx ayAr4roB.

[lporpan'rnaa paspa6orxa ACMI( corJracoBbrBaerc, c pyr(oBoAHreJ,rrMH noApa:Aereuufi,
cneuHaJlucrbl Koropblx npilHHMalor ylracrile a pa:pa6orxe AoKyMeHT9B H yrBepxAaercfl
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AhpeKropoM KAH. Yrsepx(AeHHa, nporpaMMa AoBoAHrcq Ao pyKoBoArrerefi Bcex noApasAereHr,rfi
KAI,I , pa3Merrlaercs Ha cafire HHcruryTa, Ha BHyrpeHHeM cepBepe.
flporpauna pa:pa6orrcu ACMK Moxer 6urs ugveHeHa B cJreAyrou-t,x cryrrarx:

BHeceHH, r.tgtreHeHufi s CMK;
BHeceHHfl l.rsNleHeHrafi B optaHH3auxoHHylo crpyKTypy;
no pe3ynbrararra ceprraQ14KauuoHHof o rlrlu AHCneKuHOHHofo ayrHTa;
yKrBaHr4r Bbrcttrero pyKoBoAcrBa KAH .

Ilpwneuauue" I'Isueueuua x doxy.ueHmy coenacolbtBorumctt u ymoepcrdanmcfl, u doeodnmca do
pyrcoe od umeneil nodp as d e ne uuil.

6.4.Pa:pa6orxa, corJracoBa H re r yrBeplrAeH ue fl C M K, pacr pocrpaHeH He
floAroroe'leHHstil AoryMeHr AoJtxeu 6srrs yrBepxAeH 7oao6p"n rHuaMH. llepnar crpaHHua

AOKyMeHTa AOJIXHa BKj'troqaTb cJteAyrc[uHe noJlr:
<[Io4roroueHo>, <flpoBepHo)), <04o6peHo>.

Pesyrrrar corJracoBaHH, H npoBepKH orMeqaercfl B JrHcre cor,acoBaH,,,fl AoKyMeHTa.
CorracoeaHn:Hil u [poBepeHHbtil 4orynteHr rpeAocraBJrrercfl Ha yrBepxAeHHe ar.rpexropy KA14.

lln noBbluIeHHs pe3ynbrarHBHocru npouecca H npeAorBparqeHH, uecooraercrnufi,
cBq3aHHbIx c oQoprraneHHeM AoKyMeHTa cncreMbr MeHeAxMeHTa KaqecrB a , ilpH paspa6orxe
Ao KyMeHToB r.rcnoJr b3ylorc, 3JreKTpo H H ue rua6los sl.

flpu paspa6orKe AoKyMeHra cHcreMbr MeHeAxMeHra cHcreMbr peKoMeHAyerc, Hcnonb3oBarb
M eroAH qecKHe peKo Me H AAL!4h|. (ecr u l.r rueercs Heo6xoAl.r Mocrb a sro r'r ).flpn npoeepKe Aor(yMeHTa KoHTpornpyercr:

NOJIHOTA H NPABHJIbHOCTT SOPTVTYNHPOBKH qEIEfi AE'TEJIbHOCTI,I H AOKYMEHTA;
tloJlHora onHcaHI4rI AegreJIbHocrl,l H B3aMMo4eftcraur B xoAe ee petrJlH3arrHH;
o6lacrt pac npocrpaHe H uq ra cQepa Aefi crs Hs Ao KyMeHra;
aAeKBarHocrb coAepxaHHq AoKyMeHra rpe6onaHuflM craHAapra HCO 9001 H chcreMbr
MEHEAXMEHTA KAqCCTBA:

nor Hora H ttpaBHr,r bHocrs oQopr,treH H n AoKyMeHTa.
[Iocle BHeceHH, Bcex Hcfipaarenufi orBercrBeHHbtMu oTAer,IaMH.

HanpaBJrflercs e orAer KaqecrBa. nocre roro, KaK AOKyN4eHr OnpeAeJreH r

noATBepxAeHH' AOKyMeHT rr4oxeT 6srrs ucnoJ,lb3oBaH nlu o4o6peH
oTAenoM.

, l4TOfOBafl BepcH,l AOKyMeHTa
OrAelona KaqecrBa, c MoMeHTa
H tlOArIHCaH oTBeTCTBeHHbtM

6.5.0qo6pe,r{e, yrBepxAeHrre [Jrrr coruracoBaH,,e HaA3opHbrM opraHoMB nop,AKe, ycraHoBJIeHHoM HopMarHBHb,nr, ,pe-6o" aHflflMt4, ocHoBHbre pyKoBoAcrB a KAV
AortxHbt npofira [pouecc o4o6peHrar/ yrBep)qeHur/comacosaHu, HaA3opHbrM opraHoru n cQepe
rpar(AaHcKoil avuaqwu KP (fAfA npu Ka6uHere Muuucrpon Kp).

I-lolHslfi nepeqeHb AoKyMeHroB, noArexaurnx o4o6peHraro/yraepNgeHurc/couacoBaHHrc yKa3aH BpyKoBoAcrBe no npolleAypaM ceprh$raxaqrln H nocroflHHoro HaA3opa 3a AerreJrbHocrbro 3KcrrJryaraHToB
Bo3Ayur Horo rpaHcropra Ksr prtr:o<oft pecny6l uxn.

Ilocre npoxox(AeHH, npoqecca aHyrpeHueil [oAtoroBKt4,
yTBepxAeHHq, TaKHe AOKyMeHTbt
ogo6pe H HrlyrBepxAe H Hrlcor,r aco ga H H q.

HanpaBrflrorc, B

IIpoBepKH, COrJ]acoBaHhfl H

Ha4sopuslfi opraH Mfl

PacnpocrpaHeHHe u Hcnorb3oBaHne AoKyMeHra BHyrpH KAh gonycKaerc, roJrbKo nocJre ero
oAo6peu ns /yraepx4en Hslcor,racoaaH hs HaA3opH br M opraHor\4.
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Cpoxra xpaHeHl'ls AoKyMeHTatluvt n 3anucefi n 6ynaaxHoM BaphaHre pernaMeHrapyrorc, rpe6oaauunuu
HaA3opHol'o opraHa (fAfA npu Ka6uuere Muuucrpon KP) Ailu ApyruMr.r HopMarr.rBHbrMH
AoKyMeHraMn Kslprsr:cxoil Pecny6l u ru.

6.6. Paccur.nKa AoKyMeHTa
lloc,re yrBepxqeHur/oao6peHra, AoKyMeHrbr AoJ,rxribr 6urru ony6rhKoBaHbr lr Ao,rxuur 6srrs

PACI POCTPAHCH bI OTAEJIOM, OTBCTCTBCH H bI M 3A AOKYMC HT.

Paccstlxa AoKyMeHTa Anfl 03HaKoNrreHHq, corJlacoBaHHfl H BHeceHilfl pexoueH4aqui no
H3MeHeHHflM [poHcxoAHr [yreM pa3MeureHuf, AoKyMeHra Ha cepBepe KAH B flanKe, r< roropofi HMeerc,
Aocryn y Bcex 3aHHTepecoBaHHblx cropoH. flocle pa3MeqeHufl AoKyMeHTa, Bce cropoHbt, qepe3
3JIeKTpoHHylo tlot{Ty, yBeAoMJIflIorc, o roM, qro AoKyMeur 6uu pa3MelrleH H roroB K paccMorpeHr4ro H
BHeceHI4to npe4loxeuuft, c yKa3aHHeM IIyTH prBMeUIeHH, AoKyMeHTa. flocle oKoHqaHHfl cpoKa
colJIacoBaHH,I h florytleHHq Bcex flpeAnoxeHHfi, or4er, orBercrBeHHtrfi sa [oAtoroBKy [poueAypbt,
y4atfleT ee BpeMeHHyro KOnHrc H3 [anKH Ha cepBepe.

Bce goxyrrleHTbl, KpoMe rex, Koropbte rpe6ynr 3anoJrHeHu, B 3neKTpoHHoM BtrAe (Qopuul,
cnucrn) AoJIxHbl 6rtrs ony6ruKoBaHbr a Soprr,rare PDF , qro6sr na 4ony.rrri ux ueo6ocuoBaHHoro
I'I3MeHeHl4fl nepeA Hc[oJlb3oBauneu. Coo6ureHHe o6ssarersHo AoJrxHo coAepxarb HaBBaHHe AoKyMeHTa
efo KoA r,r HOMep peBH3HH.

Eclu Heo6xoAHMo, AoKyMeHTbt Moryr 6urs raxxe ony6ruxoaaHbr H pacnpocrpaHeHbr B [eqarHoM
slaAe. B groM ciryqae, AoKyMeHT AoJrxeH HMerb ller{arb <Konng BepHa)),

OrAelst, Koropbre pacfipocrpaHflrcT roKyr\4eHr B pac,eqaraHHoM BHA. Ao,xHbr xpaH,rb cnhcKr4
paccblJlKH AoKyN4eHToB B cBot4x apxHBax. [lo,rs:osareJ'rH HecyT orBercrBeHHocrb 3a Hcnorb3oBaHHe
4efi crayroulefi sepcu l.r AoKyMeHra.

6.T,VlenruQnrcaqun AoKyMeHTa: KaNasrfi auyrpeuuuil AoKyMeHr KAH lorNeH hMerb yuurcaluHsrfi
n4eurraSuxaquouHslfi HoMep A3LaHHfl,, HoMep peBH3HH A Aary peBu3HH. O6ecneqesue nainrrzSuKauHH
H npocJlexHBaeMocrH PK' An, KfI, I'I, floloxesufi H T.A, ocyulecrBJrflerc, c rroMoulblo [pHcBoeHH,
6yxueuuo-r1u$ponoro rco4a.
I,IaeHrn0nrcaunr 

r
npHc BoeH He o6rerry ycno B Ho ro o6o:Ha.{e Hr.rr ( Hge urnQ ra xaropa);
pacrto3HaBaHne o6texra no KpHrepHfl M npu3Harau (uAesru$uxaropanr);

flpocrexHsaeNaocrs

cnoco6Hocrb [pocJIeAHTb Hcropulo, np[MeHeHHe HJrH MecroHaxoxAeHHe AoKyMeHTa
PK - pyxonoAc.rBo no xauecray\
AII - aorcyrtaeHrHpoBaHHar rpoqeAypa
Kfl -xapra npouecca
PH - pa6ova, HHcrpyKrtu, H r.A.

[,rr o6o:HatieHufl aoKyMeHToB CMK ucnolb3yercfl cHCreMa rAeurr$nxauuu, nprBeAeHHa, ua (puc. l. )Kaxuorray AoKyMeHTy, BxoAruleNty e CMK, flpncBauBaercfl HHAHBHAyaluHuril uAeHrusnxaqronno,fi
xol. KaxloMy AoKyMeHTy flpucBauBaercfl caMocrorrerbHo B Kax(AoM orAene , npu o6rgarelsuorvr
lru$opn,tupoBaHHH orAeJIa KaqecrBa. 14cno,rs:yrorcr nop,{AKoBbte HoMepa or 0 iao 99, c ue,,rbro
KoHTponfl KoJIHqecrBa AeficTayroulux AoKyMeHToB s xa>r(4srfi MoMeHT BpeMeHH H o[eparHBHo
HCrurrcqaTb ycTapeBr.xHe rlo cpoKy xpaHeHHfl AOKyMeHTaLIXH.
Kog rnna AoKyMeHTa:

B qelxx craHAaprn3auuH npouecca AoKyMeHTHpoBaHHr nHsoprraaqn v, rlpl noAroroBKe
AOKyMOHTOB, UeO6XO4nmO HCrroJtb3oBarb creAyrcurhe KoAbr rHna AoKyMeHTa:
Pyxono4crno- P, t{erc-lucr- tlK, ErcllereHs - B, HHcrpyrugun_V,
KoppercrrapyrcurHe Aeficrsag - KA, flporparvtrra - I-l , flpoqeAypa _ flp, @opma _ @



[orcynreurupoBaH Hafl trpoueAypa CMK
An CMK Yupan,reHne Aor(yMeHTaqnefi

HoMep AoKyMeHra,

EyrneuHoe o6ognaqenue BHAa AoKyN4eHra: pK,Ifl, Kfl, O, AV, n, pl4 u r.a.

A66pear.rarypa KA14

Puc l. l,Ideumu(ruxa4uourtt tit xod doxy.vertma CMK ( pacu.tu(tpocxa 1

A66peonarypa <cMK> n ngeuru$lrKaqHoHHoM KoAe AoKyMeHra noKa3brBaer, qro AaHHsrfi
AoKyMeHT BxoAHT B cocraB AoKyMeHTaqHH cr.rcreMbr ra.{ecrsa KAH.
I4aeuru$axallHoHHble KoAbt AoKyMeHroB cMK acnorb3yrorcs rpu ccbrJrKax Ha Hr,tx. Ha xaxq4orrl JrHcre
AoKyMeHra, e o6ggarerrHoM [oprAKe, yKa3brBalor naeuiuQuraqraoHuufi KoA H HoMep BepcHH
AOKyMeHTa.

6.2.4. OQopMJreHrre Aor(yMeHToB ctlcreMbr KaqecrBa
[nr oQopn'rreHHfl AoKyMeHra paspa6oraHbr npHH.{Hnbr, 6rarogapr HcnoJrb3oBaHH}o Koropbrx
AocrHraerc' ero oAHo3HaqHa' uAeHTnQurcaqnr, H BoccraHaBJIHBaeMocrb, a raKxe o6ecnequaaercg eronpoBepKa Ha aAeKBarHocrb ti yrBepxAeHue Ao BBoAa e Aeilcrsze.
O$opnaneuue AoKyMeHra CMK Brurroqaer a ce6c:

paspa6orxa peKBH3Hro B aor<yileHra:
3ANOJ'I HEH HE KOJIOHTHTYJIOB AOKYMEHTA;

SopruarnpoBaHHe reKcra AoKyMeHra;
rpaSuvecxoe onHcaH He n poueAyp ( n pu Heo6xoAl.r uocru).

6.2.5.Pexnu3rrbr AoKyMeHToB CMK
B coorBercrBr.rH c rpe6oeauarrr,tu uacrorlqefi AoKyMeHrHposauHofi rpoueAypbt oQoprr,urmcrcJIeAyrcIIIHe AoKyMeHTbr cHcreMbr KaqecrBa: pK, AfI, IIBA, rIC[, pa,^MH,'irp. rleprufi nracrAoKyMeHTa CMK 

- 'BJLerc, rHryJIbHbtM JIHcroM, nepxHzfi KoJroHrHTyJr Koroporo coAepx,rHaHMeHoBaHue u rep6 KAH , nAeHru0axaquoHHsril KoA AoKyMeHra.

Bsrcruee aBHauHoHHoe yue6Hoe r"""A"r*
Ku prrrccxr.t fi annauuo u utr fi u Hcrury r uv.V. A6 lpaaMoBa

HgeHrnQaraunoHHulfi

KOA AOKyMeHra

CHCTEMA MEHA)ITMEHTA KA'{ECTBA

KAI{ - CMK -



,{oxymeHrnpoBaHHafl rporleAypa CMK
AIr CMI( Ynpauenne AomyMeHraqnefi

Trryl sH sr fi Jr Hcr coAepxuT cneAyloulr4e peKB H3 Hrbt :

l. Vraepxaarourafl noArHcb:
2. < BnA AoKyMeHra> - (loxyueHrhpoBaHHafl npoqeAypa, IloroNeuur ra r.a.)3. < HasBaH[e AoKyMeHra >

1 < HaeHrra$urauaoHHsrfi KoA AoKyMeHra >5. Bepcnr: < 1.0 >
6. .{ara eeegeHwa: < lara BBeAeHH, AoKyMeHra >7. flognucucoruracoBaHilll
8. <Mecro BbrnycKa ), ( roA >;

B HI,xHeM KOJIoHrHryne nepeofi crpaH,r{br AoKyMeHTa n rpa$e <<paspa6oral>, <rlpooepal>,<YrnepAur> yKa3brBalorc, 6u*rn ^', AonxHocrHbrx r,r-r, paspaooraeruax, flpoBep,Brx,x u},TBEPAHBIXHX AOKYMCHT, I{X NOAIII,ICU U AAT:H YTBEPXAEHI,I', HOMEP ArcryAArHOfi BEPCHH AOKYMEHTA,HaHMeHoBaHHe AoKyMeHra' craryc (rourpoltHulfi ercgen,tnr tp, palouufr i-."""rrp1, HoMep .rexyutefi
crpaHr.rubr u o6uree qHcro crpaHHu AoKyMeHTa.

Ha scex nocJ'teAyrcruux JrHcrax nepxuafi KoJToHTHTJI
a

HMeer cle4yrcu1zfi nag:

Patpo6omo"t
Ilpooepu,t
Coznacoottt

Bepcun 1.0.

< P os pa6o nt uu x do xyue u m a>
< Pyxoeodumenu omdena Koqecmna>

< Pyrcocodumerb npoyecco>

< Harcctuue dony.ueunto > < ('nrunt1,c' doxy.yeuma > c'nrp ll u't 26

Bsrcueeaauauroffi
Klr prsr:cxn fi asuauuoH str fi nHcrnr yr uv.V. A6ApaHMoBa

I44eHrra$uxaurorHrfi
KOA AOKyMeHTa

CI4CTEMAMEM
< Bud dorcy.ueuma >

< Ha3slHue doxy.vetrma >

B uuxgeu KoJloHTHTyJ,Ie yKa3btBa
AoKyMeHra, HOMep rercyurefi crpaHHUbr u o6uree qHcJro crpaHHUAoKyMeHra.

< Hasoauue dorcyneuma > crpl0u:25

OrHeceuue AoKyMeHra K onpeAeJreHHoMy BHAy, npucBoeHlae eMy
Bepcltlt u fipoq. npo[3BOAHT OTAer KaqecrBa.

u4eHraSaxarlnoHHoro KoAa, HoMepa

CMK ATI OOI
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7 .143^AH[4E I,I PEBTBIITI

7'l'Peallsrs AoKyMeHTa - o6pa6orrca H HcrpaBJreHUe KaKoro-ru6o reKcra; reKcr, nolyvuaruufi
olpeAeJleHHyto o6pa6orKy; H3MeHeHHr K 4eficrnyrou1efi BepcHH AoKyMeHra flyreM 3aMeHbr JrHcroB.Hosas peBl'i3Hfl BblnycKaercfl ttpt4 He3HaqHreJrbHbrx H3MeHeHHrx B AoKyMeHre (rc 30yo rexcra). Ilpr,rnoAforoBKe a6co-rrcruo HoBOTO AOKyMeHTa, peBHs4flyKa3brBaercq xar 0.

HgiuesesHa' qacrb peAaKrHpyeuofi crpannusi o6osHaqaercr qepHofi oeprnxarsHoft ueproil HaHapyxHoM nole' laHHafl MapKHpoBKa He npllMeHrerc r, ecrvt H3MeHeHHe Hocr4T r{Hcro pegarcquouurrfi
xapaKrep.

B c,ryrae peBV3Avl AoKyMeHTa AonycKaerc, 3aMeHa H3MeHeHHbrx crpaH,u c yKa3aHHeM uosoilpeBH3l4H Ha 3aMeHseMblx crpaHHuax, rHryJIbHoM J'tHcre u Jluqe perucrpauilu peaN:1ril. Ho ecrn npu
BHeCeHr.tH ragrr,leueHafi yBerHqHBaeTCe HJlt4 yMeHbuaercs o6ulee KorHqecrBo crpaHHU AOKyMeHTa, ro
AoJIxHa 6strs utAaua HoBa, peBH3H, Bcero AoKyr\{eHTa.

7'2'BperuenHas peB[3,fl - HoBa, HJIt'r H3MeHeHHafl qacrb AoKyMeHeHTa, Koropa, craHoBHTc, eroqacrblo Ha BpeMeHHblx ocHoBaHurx. .(o MoMeHTa BHeceHH, ee o o$r,rquaJ.rbHyro peBH3Hro. BperrreHHsrua
peBH3HflMu, (rax [paBI,uIo, pyKoBoAcrBo H npoqeayp) rBJrrrorc, He3Har{rreJrbHbre H3MeHeHHf,,
HecBs3aHHbre c r43MeHeHHeM peryJrHpytou{ux HopM u cTaHAapTOB.

7'3'KoHrponb AoKyMeHTa -JII'Icr perncrpaqH u penuznil: ra6ruqa, n rcoropofi 4aua nuQopMar{H, o
Aarax BHeceHHfl H3MeHenwit c otlHcaHHeM ugnaesesafi H yKa3aHHeM Toro, KTo BHec H3MeHesur. Jluqo,
orBercrBeHHoe 3a BHeceHHe H3MeHeuufi , AolNHo 3anorHI4Tb Bce coorBercrByrour1e 11onr.

7,3.Vlzlanne AoKyMeHTa - HoBoe H3JroxeHr,re Bcero AoKyMeHra. Hosoe w3AaHHe Bbr[ycKaerc,npu 3HaqnreJrbHbrx H3MeHeHHrx B AoKyMeHre (6olee 30% rexcra).

7'4' 'flrslrc AoKyMeHTa - AoKyMeHTsr KAH noAroroBJ,r,rBalorcfl Ha pyccKoM ,3brKe H Kbrprbr3cKoM
JI3blKe' Hcgrcqeuneu rBJtrttorc, AoKyMeHTbr H3Haq€Lrrblro co3AaHHbre Ha aurrzilcxov r3brKe, Herpe6yroulr.re nepeBoAa Ha oSuqaalsusrfi ulu tocyAapcrBeuHstfi qgsrr.

Jluuo, orBercBeHHHoe 3a norroroaKy AoKyMeHroB AonxHo yKa3arb rJraBeHcrByloulNil c:srK Hacryvafi notBJ'reHH' pa3HOr{TeHLifi S rexcre Ha pa3Hbrx ,r3brKax.

7'5' rrponepKa co cropoHbl orAeJra KaqecrBa - noAroroBreuusrfi AoKyMeHr AorNes 6uru
npoBepeH orAelorra KaqecrBa u Craugapros HKAo Ha coorBercrBae ycraHoBJreHHbrM rpe6oaaunru x
AoKyMeHTaIInu KAV u ee Soprraary. B clyvae BbrcBreHns HecoorBercruuft, AoKyMeHT HanpaBnserc, B
OTAEJI, OTSETCTBCUHSTfi 3A TIOATOTOBKY AOKYMCHTA, AIIfl BHECEHHg T{SN,IEHEHI,Ifi.

orAelona KaqecrBa n craH4apros HKAo flpoBeprrcfl coAepxaHne AoKyMeHra roJ]bKo HacoorBercrBt4e rpe6onaHurM B paMKax CMK KAH H B3aHMocBr3H c rrpoueAypaua o6pa:onarenbHoro
yqpexAeHHr.
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Jlucr perncrpaurrH nrnreHeHuil

Horvep

U3MCHCHH'

Honrepa rHcroB OcuosaHHe Arq
BHECEHI4'

ltueHeH ufi

floanucu Pacun$poora
nonI]uct4

Jlaru fiam
BBe,[eHnfl

u3MeHeHh'3aMeHeH-

Hblx
HOBbTX


