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1. OETTII4E rrOJrOXrEHttfl,
Hacrosuee floroxesze <O cacreMe sJreKrpoHHoro AoKyMeHroo6opora> (aa.nee

floloxesue) npe4uasHarleHo An, perynupoBaHr,r, nopqAKa pa6oru c AoKyMeHTaMlr B Kuprsrscxou
aBraIIuoHHoM HHcrHTyre HM. VI. A64panuona (.uanee - Asuauucruryr) c HcrroJrb3oBaHraeM

cr{creMbr 3neKrpouHoro AoKyMeuroo6opora (4alee - C3D.
floloxenue ycraHaBnr4Baer o6rque rpe6oaanus K opraHr.r3aur{H pa6o'ru c AoKyMeHTaMr.r c

r{crroJrb3oBaHrreM C 3I.
Hacrogulee floroNesue .qeficreyer c MoMeHTa ero yrBepxAeHus.

2. TEPMI,IHbI I4 OIPEAEJIEHI,Ifl
- CucreMa 3neKTpoHHoro AoKyMeHToo6opora (C3D o6ecnequsaer ABr.rxeHr4e AoKyr!{eHToB c
MOMeHTa I,IX CO3AaHUfl VlJrLt [OnyqeHuq AO 3aBep[eHr.rf, r{CrOJrHeH[rfl r,rJru oTlpaBJreHHr, a TaKxe
[oAroroBxy, o$opivrneHl{e, corJracoBaHue, KoHTpoJrb HcrroJrHeHr.rs AoKyMeHToB crpyKTypHbrMr4
rIoApiBAeneHI,IsMLI. OcHoeHsIe npoqeccbr Aeno[polr3BoAcrBa, peanr.r3yeMbre c rrc[oJrb3oBaHr.reM

C3A.
- aAMLIHI{crparop C3A - pa6otnzK, BbrrroJrH.firoqufi 3aAaqn ro rexHurrecrofi noAAepxKe,
xoH$urypupoBaguro C3[ u uueuqnfi Aocryn Ko BceM AoKyMeHraM 6as Aauurrx C3A;
- IIoJIb3oBareJIb C3A - pa6ornnx AnualaHcturyra, yvacrnyrorqufi B rrpoUecce

QynrqlronupoBaHrlq C3.{ nnn ucnonb3yroulrafi pesynbrarbr ee SyHrcquoHupoBaHnq;
- AenorpoI43BoAI{TeJIb - pa6oruux KaHuenqpuu AnuanHcturyr, perr.rcrprapyrouu4ft

AOKyMeHTbT;
- aBrop AoKyMeHTa - noJrb3oBareJrb C3A, ocyuecrBnqrouuft ilo,{roroBKy u co3AaHr4e

IoKyMeHra n C3A;
- aBTop nopyqeHux (pesoruouuu) - noJrb3oBarenr C3.{, Aanruufi nopyr{eHr4e (pesonrouurc);
- y.rerHa.,I 3anlrcb rroJrb3oBareJu C3A - cBeAeHr4s, uclonb3yeMbre AJrr u4euru$zxaquu
rronb3oBarenq rpu rroAKJrloqeHzu x C3! (loruu u uaponr);
- Bxo4sl\uit AoKyMeHT (nxo.urular KoppecrroHaenqzr) - AoKyMeHT, uocryuunulufi H3

BbrrxecTorrqr4x oprauoB r.r Apyrux oprauu:aqufi ;

- HcxoAqlqrfi AoKyrlIeHT (rzcxogrqar KoppecnoHaeuqur) - AoKyMeHT, co3AaBaeuufi s KAI4
Anq oT[paBKrz B BbrrrrecTorrque opraHbr Lr Apyfue opfaH]r3aur4H;
- BHyrpeuuufi AoKyMeHr - [epenucKa Mexqy pa6oruuxauu LUru crpyKrypHbrMH
loApa3AeneHLI.,IMLI Asual4Hcruryra, [epe[r4cxa BHyrpr.r crpyxTypHoro rroApa3AeneHr4, (nucruo,
clyxe6nar 3arlucKa, AoKnaAHiuI 3anncKa, 3arBJIeH14e, saxnxa), I4Hoe IoKyMeHTaIILroHHoe
nsaunaogeftcrBlre BHyrpr,r Anuauncruryra;
- KaproqKa ropytreHr.rfl (pesonroqun) - snexrpoHHrur (foprraa nopyrreHH, (pesomoqura) n C3[,
3anoJrHeHHarr aBTopoM nopyrreHu, (pe:onroqur.r) ;

- IdctIoJIHLITeJIb - uonb3oBareJlb C3A, ua:naqeuurrfi ucrroJrHr4TeJreM rro flopyrreHr.{rc
(pe:offorlur);
- orBercrseHHsrfi uclloJlHr.rreJrb - [oJrb3oBareJrb C3A, Ha-sHaqeHHHfi orBercrBeHHbrM
(cnoarqufi) sa ucnomreHrre ropfreHux (pesolroqura);
- 3aMeIrlatoulufi - noJlr3oBareJrb C3A, uaAereuuufi n C3,{ paBHbutr rrpaBaMrr c
AoJIxHocrHbIM JIHuoM, Koroporo oH n C3[ 3aMerrlaer, B ToM rrucre [paBoM Brr3upoBarb,
troArll{cblBarb AoKyMeHTbI, HaKJIaAbrBarb flopyt{eHrz, (pesonrounu) or Jrr4ua 3aMeruaeMoro, Ho rro.q

csoeft yveruofi 3aIIpIcbIo, zueroultrfi Aocryrr K yBe.{oMJreHusM, rrocryrrarc[IrrM Ha r.rM,
3aMerrlaeMoro I,IM rronb3oBarem C3,{.

3. OEIIII,IE CBEAEHI,Ifl O CI,ICTEME
Cucrenaa gJIeKTpoHHoro AoKyMeHToo6opora Anuauucruryra [peAHa3Har{eHa Ans

ynpaBneHl{s AoKyMeHTaMLI Anaauucruryra. Cucrelra BKJrroqaer Bce Bo3MoxHocrr4 Anfl
opraHI,I3aII[pI eA[IHoro 3neKTpoHHoro AoKyueuroo6opora, a raKxe r4Meer cpeAcrBa opraHu3arlu]r
rpynnonoft pa6oru uomgosarerefi. AAuunucrparopbr vr rroJrb3oBareJrra cr4creMbr Moryr
caMocroflTeJrbuo (fopuraponarb HoBbre rurrbr AoKyMeHTon u orqeros.



a
/

HasHa.reHue C3A Anuauucruryra:
l. O6ecue.rurr ynnSuquponaunuft ropflAoK pa6orur c AoKyMeHraMra B

[oApa3AeJreHurx, nxruouatotqufi :

- perucTpalll{Io BxoAflrur.rx AoKyr!{eHToB c nocneAyrouHM lrx Ha[paBneHr4eM AoJrxHocTHbrM
JILIIIAM;

- perllcrpallHto, y.rdT, v34anlae, paccbrnxy, o6ecne.{eHlle xpaHeHvrfl, v vtcrro.Ilb3oBaHufl

LrcxoArulrrx u BHyTpeHHr4x AoKyr![eHToB;
- perficrpaUnro ABLrxeHr.r, AoKyMeHToB, BKJrroqa, pe3onroqlru, oru€ru o BbrlonHeHr4ra;

c[rIcaHLIe AoKyr!{eHToB B Aeno w r.r3BJreqeHue r.r3 Aor, o6ecueqesue y.rera u
I{ CIIOJIb3 OBaHI,r{ AOKyMeHTOB B AeJrO[pO r43 BOACTBe ;

- uclloJlb3oBauue o6ulefi cucreMbr r.rHAeKcauuu (uyvrepaunu) 4oxyrr.reHToB;
- vtcnoJrb3oBauue o6ruux clpaBorrHraxon (uaccuSuxaropon) cucreuu;
- vtcrroJrb3oBaHr4e eArlHbrx $opru (ura6nonon) 4oxyuenron.

2. O6ecnequtb B paMKax e.{uuofi 6a-srr AaHHbx perprcrpauurc Bcex Br.rAoB AoKyMeHToB,
xpaHeHLIe AoKyMeHToB, a raKxe reKcroB AoKyMeHToB, rroAroroBJreHubrx B gJreKTpoHuofi Qoprr,re.

3. O6ecue.rutb oneparnsHHfi rroucK AoKyMeHToB KaK no reKcry, HoMepy, TaK r4 rro
TeMaTurrecxornry na6opy.

4. O6ecne.Iutb aBToMarr.r3r{poBaHHbrfi xourpolr rpoxoxAeHr4fl AoKyMenron (npoerron
4oxyueuron) B noApa3AeJreHr.rrx c MoMeHTa r{x [oJrf{eHH, vtrv co3AaHr.rfl Ao 3aBeprxeHr.r,
ucnoJIHeHLL - or[paBxIa, o$oprrarreHufl, B Aeno un]r yHr{qroxeHr{r, cBoeBpeMeuno unSopMr4poBarb
pyKoBoAcrBo u pa6oururon o nocrynuBlrlt,rx u co3AaBaeMbrx AoKyMeHTax, rdcKrror{r4Tb

BO3MOXHOCTb noTepr.r AOKyMeHTOB.

5. O6ecneqnrb noJrfreHrae or.retoB, B ToM rllrcJre crarr,Icrr,rqecKr4x, Ha ocHoBaHr4r4

un$oprvraqnl{ o AoKyNreHTax r4 cocroqHur.r ux uctroJrmenus,, xpaHqulefic, B cr,rcreMe.

6. O6ecnequrb BbrrroJrHeHr4e Aenolpor{38o.(crBenHbrx Qynrunfi c r.rcrroJrb3oBaH[eM

C3r4 s coorBercrBllu c rpe6oBaHI,I.,IMr4 HopMarnBHo-npaBoBbrx r4 pacnopqAuTerbHbx AoKWeHToB
tro AoKyNreHTHpoBaHr.rrc u opraHr.r3ar+rur AoKyMeHTarIHoHHoro o6ecneqenns KP.

4. I4CTIOJIb3OBAHT,IE CT4CTEMbISJTEKTPOHHOTOAOKyMEHTOOEOPOTA
I4cnomsonaHl,Ie cucreMbl 3neKTpoHHoro AoxyMeHToo6opora o6ssaremuo Ha cne,{yrcur{x

yqacrKax .{enolpon3BoAcrBeHHoft gerrelrHocrr{ :

- pefr{cTparlus BxoAsru[x AoKyMeHToB;
- BbIHeceHLIe pesorrcqufi LI KoHTponb r,rcrroJrHeHr.r, no BxoAsrrlr{M AoKyMeHTzlM;
- iloAroToBKa r,r corJracoBaHue r4cxoA{r.rlux AoKyMeHToB;
- perlrcTparlu, lrcxoAsrrlHx AoKyMeHToB;
- roAroToBKa r{ corJracoBaHr{e BHyTpeHHr4x Aor(yMeHToB;
- perr{cTparlr4, BHyTpeHHr.rx AoKyMeHToB.

Pa6ouruxu, orBerltuouue ga noAroroBKy, corJracoBaHr,re 14 perr{crparlurc [epequcJreHHbrx
AoKyMeHTon, o6xsanrr [porl3BoAl,rrb grrr Aeficrnu.s c ,rcrroJrb3oBaHr,reM cr,rcreMbr 3neKTpoHHoto

AoKyMeHToo6opora.
flopr4ox pa6otu c cucreuofi olpeAeJrsercq cneAyroxlr.rMra AoKyMeHTaMr.r :

- HacrorrquM floloxeHueu;
- [przKa3aMr.r H yKa3aHr.rflMu Ar.rpeKTopa AnraauHcrr{Tyra;

OtnercrseHHble pa6orHuxu, coruracHo cBoLrM AonxHocrHHM o6ssanHocrsM 3a 3Tanbr
noAroroBKI,I, perucrpatryIvt, corJlacoBaHHfl, Hlrvr r{crloJrHeHr.rq AoKyNleHron, o6.rsaHbl ocyIqecrBr.grb B

C3[ neo6xoALIMbIe 4eficrnux An, Bbr,qaqr.r flopyr{eHlrfi, o3uaxoMJreHufl r.r ucrroJrHeHr.rs BxoAflIrIHx
zaI.a:,:.uit.

KoHrpolr rIc[oJIHeHLIfi 4oxyrraenros seAercq crporo c r.rcrroJrb3oBaHr4eM C3A.

5. BBOA AOKyMEHTOB B CT,ICTEMy
Bnog goryMeHroB n C3[ ocyqecrBnfl.ercfl. rro Mepe vx nocryrrne:p.las.trru co3raHrrr.
BxoAq[Iue AoKyMeHTbI B cucreMy AonxHbr perr{crpr.rpoBarbcfl B xypHane sxoAquefi



KoppecrIoHAeHIIIru. K nefi Moxer 6urr npuxpeun6u oAuH ultu HecKoJrbKo onexTpoHHux Safinon
(nplr ueo6xoAuMocrr4, cKaH- rouuu).

Als HcxoAflIqllx vI BHyrpeHHLIx AoKyMeHToB Moxer 6srru npuxpenr€n oAr4H ulLt
HecKoJrbKo (fafinon AoKyMeHTa.

B npoqecce pa6oru c AoKyMeHToM Moryr 6rnr cogAaHbr pa3JrurrHbre KoMMeHTapupr
(nonpocrr, o6cyx,ueHufl xoAa pa6or rro AoKyMeHTy, pe3oJrrouhu, un$opuaquq o KoHraKTax r,r

co6rttnxx), a raKxe IruSoprr,raql{s o corJracoBaHr.ru, yrBepxAeHvrr4 vr vcrrorHeHlru .{oKyMeHra.
O6s:aHnocrlr aBTopa AoKyMeHTa
Cos4aeam AoKyr!{eHTbI n C3[ Moxer nro6ofi 3aperprcrpr]ponannuft [oJrb3oBarell. Tax

KaK 6ommuHcrso co3.uaBaeMblx AoKyMeHToB qBrrrorc, AoKyMeHTaMH KoJrJreKTr.rBHoro

rroJrb3oBaHkrs, To s o6ggaHHocrrr aBTopa AoKyMeHTa BxoAr.rr:
- upanulruufi nrt6op Br.rAa AoKyMeHTa, Tr.rla KaprorrKrr u rua6loHa;
- npaBLIJIbHoe $opuuponauue Har4MeHoBaHHs AoKyMeHra (ctur. [yHKr <Ilpannna
npl,rcBoeHr,rrHar,rMeHosanuir.qoryrraenton>);
- [paBl,InbHoe flpucBoeHlle HoMepa AoKyMeHTa (ocyruecrur.,rerc, aBToMarr,rqecKr4 rrpu
per[rcTparluu Aoryrvrenroe) ;

- flpaBllnbHoe Ha3HaqeHHe [paB Aocry[a Ha AoKyMenr (crr,r. IyHKT <Hasna.{eHr.re npaB

AOCTyna Ua 4OXynrenr>);
- pa3MelqeHue AoKyMeHTa B coorBercrnyroueft ranKe (Hanpnrvrep, frarrKa, BbrAeJreHHaA Ails
BHyrpeHHlrx AoKyMeHToB crpyKTypHoro rroApa3AeJrenur).

flpanura [prrcBoeHrrq HauMeHoeaHuii AoKyMeHToB
IIpn $opurzponauuu HauMeHoBaHHfl AoKyMeHTa neo6xo4uuo npuAepxr4Barbc.fl

cneAyrouux npaBHn:
- HiBBaH[Ie AonxHo 6urs yuuraJrbHbrM r.r KparKr4M, Ho [pr4 groM rroJrHo xapaKTepr.r3oBarb
coAepxaHne AoKyMeHra u 6rttr rroHrrHbrM nrc6ouy noJrb3oBareJrro, rrMeroueMy npaBa Aocryrra Ha

Aanuufi AoKyMeHT, 6es upunxsKu K KoHTeKcry tranru, n xoropofi pasMerrleHa ccbrJrKa Ha AoKyMeHT;
- Ha3BaHLIe AoKyMeHTa AonxHo Haqr,rHarbcfl c 3arnaBHofi 6yxntr (ue c upo6ela), uro6u n

AalruefiureNr o6ecue.I[ITb KoppeKTH].ro (oguorznuyro) coprrapoBKy AoKyMeHToB BHyrpr,r tratrKr.r;

- B Ha3BaHHI,I AoKyr!(eHTa xeJrareJrbHo He r{croJrb3oBarb coKparrleHxft, sa ucxl}or{eHlreM
o6ulenpunmrx (uanpr.rMep, OAO (MAM>, MOH KP);
- uHocrpaHHble (aumuftcxne) uasnaHl{s nulxyrcq 6es nepeBoAa, r,rJrr.r nepeBoA Aa€rcc e
cxo6xax, couracHo npaBr.rJraM qreHr,r, (naupnuep.TEZ JET (Tes !xer);

Hauraqeru{e Aocryra n C3[
flocryn (rorzn u uapons) noJlb3oBarem C3,( BbrAaer rrasHsrft cre[uanucr orAena

KaApoB - rroJrb3oBarelr AIrIC YHP, .uns pa6oru v yqracrufl, B npoqecce Oyr*uproruzpoBaHr,rfl C3A.
llpra Ha3Har{eHHI4 rlpaB Aocryna K AoKyMeHTy pexoMeHAyercfl [prrAepxuBarbcq

cneA),rouux [paBr{n:
- B o6uernr cnyqae npaBa Ha rrpocMorp AonxHbr HrrHarrarbcs BceM norb3oBarerqM
(rpynnau [oJlb3oBarenefi), KoropbrM AaHHarr un(poprnraqus Moxer nonaAo6nrbcfl, rnfl HcrroJrHeHr,r.rr

AonxHocrHrx o6gsaHnocreft ;

- lpaBa Ha LI3MeHeHI{e AoKyMeHTos Heo6xoAr.rMo Ha3Haqarb reM [oJrb3oBareJrflM, Koropbre
6yaft yqacrBoBarb B paspa6orxe vrv corJracoBaHau AaHHoro AoKyMeHTa, a raKxe
nonb3oBareJrrM, Koropue 6y4yr perucrpr{poBarb AoKyMeHT;
- Ilolnsrfi Aocryrl K AoKyMeHTy peKoMeHAyeTcq ocTaBJrsTb ToJrbKo aBTopy AoKyMeHTa ]r
orBercrBeuuoMy sa AaHusrft AoKyMeHT.

6. PETI,ICTPAUI4.fl AOKyMEHTOB
B cooreercrBl,Iu c HopMaMIa AoKyMeHroo6opora, ecru nueceHHoMy n C3[ AoKyMeHTy, B

coorBercrBllpl c HopMaMLI AoKyr!{euroo6opora, AoJrxeH 6rrrt upucBoeH perucrpaur4oHHbrfi uouep,
To tIocJIe BBoAa AoKyMeHTa n C3,{, ero neo6xoAr.rMo 3aperr{crpprpoBarb n Xypuana perlrcrpaur{ra
AoKyMeHTos. Ooprr,uEpoBaHHe HoMepa Moxer ocyulecrBnflTbcfl. KaK B aBToMarr.rqecKoM, TaK r4 B
pyrrHoM pexr.rMe.



llopx4orc perrrcrpauuu 6yuaxHbrx AoKyMeHToB
Perucrpauufl AoKyMeHToB B 6yrraaNHorrr BLrAe rrMeeT cJreAyrorrlHe rIeJrLr:

- perrrcrpaurro Aarbr ra $arra npneua/orflpaBKr.r orfuquamHoro AoKyMeHra;
- $opMr{poBaHr.re xypHanoB perracrpaur4r4 BxoArulux/ucxoAqurux AoKyMeHroB;
- KoHTponb MecronoJroxeHlrfl 6yuaNnrx AoKlaleHToB r4 npeAorBparrleHr4e Hx rrorepr{.
perlrcTparlu{ o[peAeJreHHbrx Br.rAoB AoKyMeHToB BeAercs AeJrolrpol{3BoAr.rreJreM I{JII,I JII{UOM,

I,IMeIOIUTTM nOirHOMOtIH.fl :

- Ha rrocryrrr.rBruufi nxoAqrqrafi 4oxyueHr;
- Ha or[paBnqeuufi ucxoAqru[fi AoKyMeHT;

.{oxyuenrbr, rrocrynarcuue s Aeuauncrr4Tyr, perurcrpr{pyrorcs rr cKaHr.rpyrorcq B AeHb
locrynneHut. Llcxoatruue AoKyMeHTbr perl4crpllpylorcq B AeHb [oAlLIcaHLIr.

floprgxonue HoMepa perprcrpupyeMbrM BxoAquIuM, r{cxoAnur.rM, BHyrpeHH[rM

AOKyMeHTaM npHcBaHBaIoTct B flpeAenax KaIIeHAapHOTO rOAa TOJIbKO C [Ipl4MeHeuuerrl C3[
(npocranrxrorcq B MoMeHT perr4crparluu 4oxyrraenra).

flocre perucrparluu BxoArrrrufi gorpreHT npoxo.qprr granbr paccMorpeHprs, BHeceHr{fl

pe3onroquu (npu neo6xoAr.rMocru) u racnorHeHr.r.rr AoKyMeHTa. flpu sroru Aa-firuefirua.s pa6ora c
AoKyMeHTou, nuec€nnrna n C3.{, ne4€rcr flolrHocrbro B 3JreKTpoHHoM r.r 6yuaxuou Br{Ae.

Bce 4oxyrnreHTbr, rrocrynr{Brrrue e As[ar4HcrLITyr, nocJle perl{crpauull AoJIxHsl 6rns
Ha[paBneHbr coorBercrByrorqr.rM noJrb3oBarenxu C3[ (4o racnonHurerefi B gJreKTpoHHoM Br4Ae, a

TaKxe noA pocnucs n 6yuaxuou ua4e) An, paccMorpeHu, Lr lIc[oJIHeHI,I.u.

7. fIPABI,IJIAPAEOTbI CAOKyMEHTAMVLVI3AAATIAMI,I
flonssoeareru C3A Anuauucruryra o6ecnequsarcr oneparrrBHoe paccMorpeHr4e

AoKyMeHToB, AoBeAeHVe vrx Ao r,{crroJlHuterefi, KoHTponb 3a cBoeBpeMeHHbIM I,I Kar{ecrBeHHbIM

I4C[IOJIHeHr.reM AOKyMeHTOB COTJTaCHO CBOLIM AOnXHOCTHTilTA O6SSaUHOCTSM.

OsHaxoN{reHHe, corJracoBaHrre r.r KoHTponb rrcrroJrHeHr4, AoKyMeHToB B C3[ pea;ru3yercq
rrepe3 co3AaHrre cBg3aHHbrx c HLIMT4 3aAaq.

Ornarcou.lreHue c AoKyMeHTaMrr
OsHaxorvrreHr.re c AoKyMeHTaMr.r [peAHa3HaqeHo Anfl AoBeAeHr,r, BxoA.,rulrrx H BHyrpeHHr4x

AoKyMeHToB Ao racnomrnrerefi. Ono He rrpeAycMarpr.rBaer rarux-rur6o AonoJrHlrreJrbHbrx

4eficrnufi, KpoMe caMoro (faxra npoqreHn, r,rcnoJrHuTeJreM nocryrrr.rBruux eMy Ha o3HaKoMJreHr4e

AOKyMeHTOB.

Cor.nacosaHrre Aor(yMeHToB
CorracosaHue AoKyMeHra roJrb3oBareJr.sMr.r C3A ueo6xoAuuo Anfl npr,rHrrlu

coBMecrHbrx rrpaBr.rJrbHbrx ynpaBreHqecKux peureuufi. ComacosaHr4e AoKyMeHTa [poBoAr.rrcfl Ao
noAnl,rcaHpr s. uJru yrBepxAeHr.rq AoKyMeHTa.

Anrop AoKyMeHra HarpaBJrrer AoKyMeHT corJracyrcqr.rM [oJlb3oBareJr.f,M C3A. llpu
yKa3aHr.ru cnrrcxa cornacyloqux Heo6xoAr.rMo 3aAarb nopqAoK couracoBaHua (rr.raprupyrusaquro)

AoKyMeHTa. BosN{oxno KaK napanJrenbHoe cornacoBaH}re, npr.r KoropoM noJrb3oBareJrr4 Moryr
npocMaTpI,IBaTb LI coIJIacoBbIBaTb AoKyMeHT oAHoBpeMeHHo I{ He3aBACLIMO Apyr oT Apyra, TaK II
IrocJreAoBaTeJrbHoe couracoBaHue, ilpu KoTopoM rroJrb3oBaTenr4 MoryT corJracoBbrBaTb AoKyMeHT
ToJrbKo n onpe4er€nnofi nocreAoBareJrbHocrrl.

flocne paccMorpeHr,rfl AoKyMeHTa couracyoqufi [oJrb3oBarem C3[ o6qsaH BHecrr4 cBoro
Br,r3y no pe3yJrbraraM paccMorpeHrafl AoKyMeHTa. I4rororra corJracoBaHux n C3.{ Ha rrocrynr.rsur.rft

AoKyMeHT rBJr.flerc, HaJroxeHr.re oAnofi u3 Tpex BlrAoB Br,r3:

- (couracoBaHo);
- (cofJracoBaHo c 3aMeqaHlr.,rMr{));

- (He corJlacoBaHo).
B cnyqae HaJroxeHI,r.rI Br,I3 (He corJlacoBaHo) vtru (couracoBaHo c 3aMeqaHI,IflMIr)

noJrb3oBarem o6qgaH npr.rBecru MoruBr.rpoBassrrfi orxas/galreqaHpre B Kaproqxe corJracoBaHr.r,

AoKyMeHra a C3.{.
Otragatrcg or cAenaHHoro corJlacoBaHr,rt rloJrb3oBareJrb He Moxer, ecJlr4 rlocJre Hero
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AaHHbrfi AOKyMeHT yxe COUTaCOBaJT Apyfofi rrOJrb3OBaTeJrb, TaK KaK nOCneAylOlIIUe Cornacyrourre
rrpr4 cofJracoBaHur{ MoryT rrp[rHr,rMaTb Bo BHr,rMaHr4e MHeHVe AaHHofo noJrb3oBaTeJrr.

PyxonogurenL, yrBepNAaroulufi AoKyMeHr (arapexrop AsuauHcrr,rryra):
- rrMeeT Bo3MoxHocTb oTKa3aTb B yTBepx.ueHr.ru AoKyMeHTa, AalKe ecJrH rrpouecc
corJracoBaHus eul€ He 3aKoHqeH;
- uMeer Bo3MoxHocrr..r yTBepAr4Tb AoKyMeHT, ecJu4 npoqecc corJracoBaHr.r, eue He

3aKOHqeH.

Ecrn pyroBoAuTeJrb orKa3irJr B yrBepxreHr4r{ AoKyMeHTa, To AoKyMeHT:
- Mo)Ker ocrarbcq orxa3aHHbrM B yrBepxAeHHA, ecrrkt yrBepxAarorqufi c Hr.rM B npuHur{ne
He cornaceH;
- Kapror{Ka ulunu $afilu AoKyMeHTa Moryr 6rrrr orpeAaKTr,rpoBaHbr, nocJre qero

coruIacoBaHlae aBToMarprrlecrlr c6pacrmaerc.a u rrpoqeccbr coriracoBaHlr"f, u yrBepxAeHr{f,
loBTopflroTcfl BHoBb.

- Asrop, rroJrfruB yrBepxAeHr{e or Bcex couracy}oqux u yrBepxAa}ourr4x, craBHT orMerKy o

roroBHocrll AoKyMeHTa, nocJle .rero pa6ory c AoKyMeHToM rrpoAoJrxaer KaHrlenf,plrr.
- Ecru roKyMeHT He conracoBaH, TorAa ero 4opa6orKa npoAonxaerc, aBTopoM Ao rroJrHoro
3aBepIIreHHfl corJlacoBaHns. co BceMu ero yqacrHuKaMr.r. IIpu ueo6xoAr,rMocrr{ couacy.routufi
noJlb3oBarenr C3r( r.rMeer Bo3MoxHocrr Ao6aeurb HoByro Bepcurc AoKyMeHTa.

8. KOHTPOJIb I,ICIOJIHEHI,Ifl AOITyMEHTOB I,I 3AAATI IIO HIIM
Oprauueaqr4, KoHTpoJrq ucrlorHeHprq AoKp{eHToB BKJlroqaer n ce6g:

- nocTaHoBKy AoKyMeHTa Ha KoHTponb;
- MoHr{Top}rHrr4crroJrHeH}rf,KoHTpoJrbHbxrropyqeuufi4oryuenra;
- cHqTr.re ucrroJrHeHHoro AoKyMeHTa c KoHTpons;
- o6o6uleHrae u a:aaJrv3 xoAa r.r pe3yJrbraroB r4crroJrHeHr.rq AoKyMeHTa;
- IaHlhopMI{poBaHIre pyKoBoAcrBa o cocrorHrru ucrroJrHeHus KoHTponr4pyeMbrx AoKyMeHToB.

Konrpom I4cloJIHeHl{.f, AoKyMeHToB ocyuecrBr.sercq aBTopaM14 AoKyMeHToB r.rJru

cleqllaJlbHo Ha3HaqeHHbIM[ xoHrpor€paM[r rro ucrroJrHeHr.rpo AoKyMeHToB, Koropbre noJrfraror
unSoprraaqulo o HacrylJIeHlII4 cpoKoB rrcrroJrHeHrrs AoKyMeHToB r,r o Her,rcrloJrHeHHbrx.qoKyMeHTax.

.{oryrraenr crll4Taercq r.rcrroJrHeHHbrM r,r cHr.rMaerc, c KoHTponq, KorAa paccMorpeHbr Bce

rlocraBJleHHrre s ueN{ Bonpocbr, rro Hr4M rrpuHrrbl ueo6xoArztvtble Mepbl, I{ AaHbr r.rcqeprtblBa]oulue
orBerbl. flnx co6nroAeHufl 3Toro [paBHJra r.rHlrrlr4aropy acnonHeHrlq AoKyMeura ueo6xoALtMo q€rxo

$oprr,rynupoBarb 3aAarry Ha [rcnonHeHlre.
Pesylrrat BbrrroJrHeHr.r, AoJrxeH 6urr orpaxdu ucnorHr{TeJreM B KoMMeHTaphkr K 3aAar{e

(ouucaHu BbrrroJrHeHHue 4eficru4s r,r cnoco6rr peruesuit utu nprrnoxeH orq€r o uposeAeHHofi
pa6ore).

Ecm.I zuuul4arop He y,[oBnernopeu npeAcraBneHHbrMr4 pe3ynbraraMr.r BbrnonHeHns, oH
Moxer BepHyrb 3aAar{y ua 4opa6orxy, cua64ne ee coornercrB}.}oruuM KoMMeHTapr4eM.

Ha ucuomreHHoM AoKyMeHTe AoJrxHa 6rrrr upocraBJreHa orMerKa o6 ucnomrenrvt c
yKa3aHlIeM Aarbr rrcloJrHeH[r.r{. CoornercrByroua, orMerxa o6 ucuorueuuu (craryc <3axpnrra>)
nepeHocr4Tcs B nanxy <3axprnal> n C3,{.

.{enonpouaBoAureJrb
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